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_Late for WO.”".15 minutes or less Written Warning 5% deduction 10% deduction 20%deduction (15),43' M Jpant e s 2
1. | without permission or a valid reason, S ) %5 %10 %20 Slo G Al 1) (Jsia 3o S 03 G2 ARy 1
if it did not cause delay to other I 09 e i 0L g AT Jlee Jalaas @y
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. Alal goanll ae ) sa e Al
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if it caused delay to other employees I A 049 = 0oL s AT Jlee Jalans s
. . oo SF Jaall j ganll ae e el
Late for work, 16-30 minutes without 10% deduction 15% deduction 25% deduction | 50%deduction Dl 03 (50 488 (30) Akl 488 (15)
3. | permission or a valid reason, if it did 0 0 0 0 e el a1 ] o 3
not cause delay to other employees %10 pa 15 o %25 s %50 pua Jlae ol I3 e g al 13) ¢ sike
' LA
Late for work, 16-30 minutes without e | i
1 . b ‘ . ‘ ‘ . . un
permission or a valid reason, if it 25% deduction 50% deduction 75% deduction One (1) _day . "”i{é‘ MJ mb’:u‘; >
4. caused delay to other employees %25 ama %50 e %75 pus deduction Fe SO A .(30) Suine (15.) 4
' et (1) ps A e dilani ey e i 55 1) e sl
. . oo ST Jaall j ganll ae e el
Late for work, 31-60 minutes without | 550, 4oq,ction | 509% deduction | 75% deductions | OM& MY 7 Ty s agas (60) ulad das (30)
5. | permission or a valid reason, if it did %25 %50 %75 deduction Jie 5ol e o i o 3] e o .5
not cause delay to other employees. 059 g2 i I e o5 (1) pmn = e uj:
. . One (1) day Two (2) days
0, 0, .
Late for work, 31-60 minutes without 30 /O;)c:i))%ductlon 50 /Oo/oc!is%ductlon deduction deduction Oe ST darll ) guanll vl 5 0 LAl
6. permission or a valid reason, if it = = po (1) pms Olesi (2) pun D3 gl 03 (ys0 488y (60) Al 224 (30) .6
caused delay other employees. Plus the deduction of the time lost as reflected in the timesheet. AT Jlee Judan dlld e (3 53 13) o sie
Al 38 el awa ) ALY
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without permission or a valid reason, L g deduction deduction deduction 255800 Jarll | semall te e oo ALl
- e L 4 e TR
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tardiness caused delay to other
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Plus the deduction of the time lost as reflected in the timesheet.
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Departing from work 1-15 minutes Written Warning 10% deduction 25%deduction %Zggi)ti(;?ly ;
parting KL : S ) 9610 avn 9625 as 3 (3 dasall U8 il a1 5 cJandl & i
8. early without permission or a valid 252 (1) o 3483 (15) Jslate ¥ Ly Jpha e .8
reason. Plus the deduction of the time lost as reflected in the timesheet. T IR IO 0%
el & yisae jal awa N Al
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avalid reason. Plus the deduction of the time lost as reflected in the timesheet. T DI O 0 s
Jaad) & 55520 jal awa ) 28l
Remaining at the jobsite or returning . . 0 . 0 . One (1) day - s aall Logldd s ol
10. | to it after end of workday without a erttenuSV\ﬁr\nlng 10 A;/oi%ductlon 25 /(;dzeéjucnon deduction shetl 2n el J},’J ’ ‘j‘ﬂ :)SMﬁ;‘ ’ .10
permission S 0T e 020 pua a5t (1) e Gsa ) 005 ) 50
1 D: Sps?rr]t'rlﬁlfgzmhtgiiﬁ gigee Vivr|1th((:)I'L1];ck Written Warning | 10% deduction 20%deduction | 50%deduction alS o ad gl (50 Jaall e s jalas 1
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Five (5) days
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Absence without written permission Two (2) days Three (3) days Four (4) days : ol e 4 S 3 e sl
12. | or justified excuse for one (1) day deduction deduction deduction Promotion or o d’m SE 9 0T 0 12
s © sy Cat Merit Increase Sas) gl dpatal) dand) O aal 5 (1)
within a contract year Oles (2) pras bl 4505 (3) aws pbl 4 )l (4) pon 0 e a sal
3 yal ol Dl
(5) a5l 3aal
el ded
Five (5) days
deduction
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Two (2) days Three (3) days Four (4) days %T’g:r:?t?cfgoc:?
Absence without written permission deduction deduction deduction Merit Increase Jsia e S G 053 Juaiall )
13. | or justified excuse for (2 to 6) days e (2) prs ALl (3) s abldn )l (4) s 1 e el B PR (6-2) s Jommow | 13
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Plus the deduction of the days of absence as reflected in the timesheet
bl 33 jal s ) iYL
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14.

Absence without written permission
or justified excuse for (7 to 10) days
within a contract year

Four (4) days
pleduction
ol el (4) o

Five (5) days
deduction
A i (5) o

Five (5) days
deduction
or banning for
one time from
Promotion or
Merit Increase
il e Gla )
Basl g5l ol Shall
ol ies (5) pn

Termination
with Saudi
Service Award,
if it doesn’t
exceed 30 days
of absence
o Aeaill (e Jusd
Dy ol 13) slal<all
(30) <l g sena
as

Plus the deduction of the days of absence as reflected in

sl el s ) Bl

the timesheet

Jsiie 3o 5 A 53 ¢ 90 Juaiall il
JYa o4l (10 - 7) 3 e (G ol Axsas e
sand gl Apsiall A

14

15.

Absence without written permission
or justified excuse for (11 to 14) days
within a contract year

Five (5) days
deduction
¢ st (5)

Five (5) days
deduction
or banning for one
time from
Promotion or
Merit Increase,
and to issue a
termination
warning based on
Article 80 from
the Saudi Labor
Law
bl il e gle sl
o 3as 93 pad <l gDlall
& ol et (5) pos
ks Jeadlly 1N 4 53
AUt (e (Osilad) salall
Caxldl

Termination
based on Article
80 from the
Saudi Labor Law
Bada Zaadll (e Jocd
eLL'.s (r (Q}ALAS) salall
Jazll

Plus the deduction of the days of absence as reflected in the timesheet
Glal) 33 al s N AiLRYL

Jsiie e s A 53 ¢ 9 Juaiall il
Bas) gl Agasall A JSA( 14 — 11)
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16.

Absence without written permission
or justified excuse for more than
fifteen (15) consecutive days within a
contract year.

Based on Article 80 from the Saudi Labor Law: Termination without Saudi
Service Award with a written warning addressed to the employee after ten
(10) days of absence
Balall aSa (3ldai 3 eyl 5 e Bae bl ey LS I Ay of o (ay sad ol 388G () 53 Jucadl)
Jaall aUai e (0 55W)

BB g 5 e Cam (953 dad) e g LY
Al I8 dlaia Loy die Ak (16) e
Jsaal 1) dadal)
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17.

Intermittent absence without proper
authority for periods totalling more
than thirty (30) days within a
contract year.

Based on Article 80 from the Saudi Labor Law: Termination without Saudi
Service Award with a written warning addressed to the employee after

) twenty (20) days of absence
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e g 5 e (50 adalial) Gl
L) M8 L (30) 0K e e gane
Baal ) dyasal)

17




Sile) Jad) g clalaall Jglaa
Table of Violations and Penalties

Jand) adatiy glati cilillia
Offences Related to Work

Degree of Forfeiture from Daily Wage

(o) A (e Ay guaal) Aaaill) ¢ 320

No Type of Offense i _ — _ i) g g a3l
T PR FA FPR]
1st Time 2nd Time 3rd Time 4t Time
Being in a place other than the One (1) da
jobsite without proper justification. 10% deduction 25% deduction 50%deduction cay dasll JlSe & (B e 053 225
1 deduction o 1
. %10 ams %25 awa %50 aus v (1) o ol sall ¢ g ol Jalall aiaddll .
Receiving visitors not related to work
5 in the jobsite without management Written warning 10% deduction 15% deduction 25%deduction | sl dae sl e B cpyil d\-uuu' 2
" | permission PR IRT) %10 aus %15 aws %25 pus Y e 03 050 Jandl 8L '
Use of Program tools, equipment or ‘ _
3 supply materials for private purposes | Written Warning 10% deduction 25%deduction 50%deduction sliiall 5ol 5 Clasa s VT Jlasi) 3
" | without permission. S Ll %10 pes %25 pus %50 pus O O32 Rald Gl e Y '
Interfering with the work, which is
not within his/her purview or had | 50% deduction One (1) day Two (2) days Three (3) days ol dee (s (B GBa 4a 050 Jalal) Ja
4, not been assigned to him/her %50 o deduction deduction ggdgctlon Al g dgms 2 f Aalinl i 4
' e (L) pos Ol (2) pos pl) 4530 (3) pus I -
5 Exitand entry of non-allocated areas Written Warning 10% deduction 15% deduction 25%deduction aadall G e e Jsaall iz 5 Al 5
' S D) %10 e %15 s %25 ans RE '
Negligence of  cleaning and
maintenance of machinery and 0 . One (1) day Two (2) days Three (3) days il « Y Cadan 8 ]
6. | equipment or failure to report 50 /()c}cé%ducnon deduction deduction deduction S:’: Le:_'“u b ;{iﬂ\ ;-_ i_.daaui\ 6
Program damage when it occurs. i as (1) pres Olas (2) paes AR (C) JPWEN CERERE ST SR
Failure to keep maintenance tools in One (1) da 5501 Alaal 5 ~Sea) ol ol pn g ae
allotted places after completion of | Written Warning | 25% deduction | 50% deduction cay I L o & of
7| the work S ) %25 pm %50 sen deduction 223 Led danadall (KLY B 5 AY) 7
Disrupting or destroying ads or Termination
announcements related to work. Two (2) _days Three (3)_days Five (5) Ejays with Saudi 3l e o cilbidle) @adal i 3o
8. deduction deduction deduction Service Award e .8
Lest (2) U 2 (3) U s (5), ervice Award. i
st (2) o a2 g el e (O) o> Bl e Juad
Negligence of assigned custody (cars, . Termination
- Two (2) days Three (3) days Five (5) days . ; el ) Tie e A sendl 3 Ja]
9. machines ... etc.) deduction deduction deduction s W'.th SAaUd'd ) I . ‘jj}jﬂj "A ?5@31 9
Jan@en | MBE@es | s (5) e | S AVR (Elesblstie e

Sl ae Jocd
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Eating in an unauthorized place or at

Written warning

10% deduction

15% deduction

25% deduction

A2l G el Jandl S 8 JSY)

10. an unauthorized time. s ol %10 aws %15 awa 925 ans Al gl e 10
. . . Written warning 10% deduction 25% deduction | 50% deduction oGl
11. | Sleeping during working hours. ) %10 pum %625 pun %50 pun PN P A1
. . . . . One (1) day Two (2) days Three (3) days
0,
12. 2::?{:23:” duties that required high | 50 /()c}oc!is%ductlon deduction deduction deduction B alie Alady et Al Vs gl 12
= et (1) s Gas (2| QLA (D) s
Wandering about to places other 10% deduction 25% deduction 50% deduction One (1) _day OSa e 8 dalall 5a s ol J sl /aSsll
13. | than to place assigned to work %10 025 %50 deduction Jenll e s 5L dlee 13
during working hours. e e e em e e (1) pos '
Five (5) days
deduction
or banning for Termination
Manipulation in attendance and time One (1) day Two (2) days one time from with Saudi
14, recorgs deduction deduction Promotion or Service Award eVl panll ) (A e U 14
e (1) poes Oless (2) pon Merit Increase | gs &l (g Juad
Sl 8l e leall lal<all
BJA‘_’ 3‘)41 Q\}M‘ }i
bl dsad (5) aues
Disobedience of normal work orders : . . oy
' . . I Jandly doaladl oladl el s de s
or not following work instructions | 25% deduction 50% deduction One (1) day Two (2) days sl danlly 2d e sY) deld) pae
15. - . - deduction deduction Aalaall 5 Jandly Aalal) Cilaalail) 285 axe 15
when these instructions are posted in %25 aus %50 ams ) ast (2) U e 4
a conspicuous place at the jobsite. e (5 e GHE L) e B O
To incite others to disobey orders Two (2) days Three (3) days Five (5) days T;Etmhiggﬂigin el sl 31 illie Lo (sl
16. | and written instructions relating to deduction deduction deduction Service Award P A Jall ulj‘” | 16
work. Glas (2) pun LBEEB) mn | s (B) | I AVEAL Al -
¢ aiﬁls.d\ & M
. Termination
Two (2) days Three (3) days Five (5) days - : e bl o5 s daadd] Sl el
17. | Smoking in restricted areas. deduction deduction deduction S with SEUd' q e u}gj‘ Jjw| a:i Ziﬁ:\;u 17
Slass (2) pn Ll 25 (3) pmn Ul dused (5) amn ervice Awar S
¢ ¢ aiﬁls.d\ & M
Negligence or failure to perform a Termination ) )
task which could endanger the safety Two (2) days Three (3) days Five (5) days with Saudi 4ie Lay 38 (o3l Jaall (8 0l ) Jlaay)
18. | of others, Program material or deduction deduction deduction Service Award b o peiadb ) Jlaall dnia 8 ) pun .18
i L L Ll dad f 3 el 5 <l 52 il gl
equipment. Chas: (2) pun Ll (3) pres el dsed (B)ams S o st e Y Sl saY) sl 3 gal
Negligence or failure to report
Program damage when it occurs. 50% deduction One (1) _day Two (2) Qays Three (3)_days Dzl ¢ B e EY1 G sl 5 Jay)
19. %50 deduction deduction deduction W yia 5 5h eali ) HSHiadl 19
= o5 (1) s Sl (e | A BE(3) s e
Non-compliance with ID / Badge . . One (1) day Two (2) days Three (3) days § e ool Al o1 1L o) SN
20. | wearing while on the Program site. ertte&wz\nmg deduction deduction deduction Eon ot Bl Wl 5 ol A d:j .20
o o2 (1) poo Oas (2) pun | A4 E35(3) e
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No Type of Offense s i A o) dasal) g g Al
1st Time 2nd Time 3rd Time 4t Time
Fighting or causing trouble on the o .
. ne (1) day Two (2) days Three (3) days Five (5) days Eaal o ool TS Ll
1, | worksite. deduction deduction deduction deduction R tli‘f.l: gajtlum 1
32 (1) oo s (2) pms AL A0 (3) s ol dad (5) puen RO
Malingering or falsely claims of
work-related injuries or injuries One (1) day Two (2) days Three (3) days Five (5) days 1 ol a3l L3S Lelall eles) o ca il
2. | occurred during working hours deduction deduction deduction deduction e :Aj.uu?jaaﬂ 2
p52 (1) pn Olast (2) s A (B) pn | ol Ak (5) T
Refusing to submit to a physical
gﬁar:i::?:r?ogr fotﬁlowirt]he the Prrwoe%ri?:g: One (1) day Two (2) days Three (3) days Five (5) days b vie okl il ¢ jal e gl
3. ins}tlructio’ns durin tregtment deduction deduction deduction deduction Adal) Ciladdedl) L) (iad 5 ol caliiall ula 3
g ' e (D) s o (2) pon pl) 433 (3) pnen ekl dued (5) pon gl oL
Failure to follow health regulations/
instructions posted in a conspicuous 0 . One (1) day Two (2) days Five (5) days €l Al fmal ilasdatl] Al
4. | place at the job site. 50/00/0%%ductlon deduction deduction deduction oSl ’ ’ Jaal 4
= o5 (1) pn Sast (@) | bR (5) e '
Writing on walls or posting -
5 unauthorized papers or posters. Written Warning 10% deduction 25% deduction | 50% deduction Alidle) Gaal ) sliiall o) jas e A4Sl 5
' s ol %10 ams %25 pus %50 ams el '
Refusing to submit to inspection
6 when departing the job site. 25% deduction 50% deduction %nz (1) _day T\(/jvod(Z) Ejays o iy L] ] e
. 0625 pun 9650 s eduction eduction Sl peaiy) die (g ol il el .6
p32 (1) o s (2) p
Failure to hand over the collected Termination
money for t_he organization at the Two (2) _days Three (3)_days Five (5) Qays with Saudi b 5Ll el Al 0 ol e
7. | deadline without an acceptable deduction deduction deduction Service Award § Jsite i 50 S0mal) ) sall 7
justification. Ol (2) pmes ALl 5 (3) anes AEEWOR() WY S e o i -
Refrain from wearing necessary
clothingg and equipment for . . One (1) day Two (2) days Five (5) days 51 il 5 eaN] o Sl o1 ] e o Liey]
8. | prevention and safety. erttenusvv‘il;mng deduction deduction deduction o83 ls el ¢ J:jﬁ tfuléjﬂ 8
o o2 (1) oo G (2) pen | Ahidess (5) S




Sile) Jad) g clalaall Jglaa
Table of Violations and Penalties

Intentional seclusion (khalwa) with

the opposite gender in the workplace Two (2) days Three (3) days Five (5) days Tv?/';tmh'ggltj'gin ‘ )
9 deduction deduction deduction Service Award Jandl (SLal (& DAY (uiall ae 35180 daat 9
' Chost (2) e AL Q) | MAwd (B) s | TN
plalsall & M
. Termination
. Two (2) days Three (3) days Five (5) days - . ) )
10, | Inappropriate language and deduction deduction deduction s with S:udl d Shad 5 Y8 elall (padg L a3 elay) |10
gestures. Sass (2) puen ol 2530 (3) REERN S gmce war
slal<all fen d...aﬂ
Assaulting colleagues by using Termination
language, gesture, or through Two (2) days Three (3) days Five (5) days with Saudi ;i‘s)uz\;\ S JSAL Jandl 3 e elaic V)
11. | electronic communication channel to deduction deduction deduction Service Award ) Al i 5 V) Juai¥) Jile s Jlasindy A1
convey profanity or insult. Ol (2) pus AEEY () PWEN ol el (5) mun Al e o L siadll
Harassment whether sexual or S . . . .
” physical to co-workers or others Termination without SaUdISZeJ:j/:Cfaat‘)V(\)I?TasvaSEd on Article 80 from the S daall 6305 e (sl cTaYL shaie ) 2
(O5D) Balall o gay (siay g3 S ) ol el ¢ s Juad Al 8 ks gt e
Assaulting physically, verbally or ailne el 1l o enaall ol )
through electronic communication Termination without Saudi service award based on Article 80 from the J:JT u’;\f:;j S}E‘X\L{j@w :1
13. | channels to any of the managers or Saudi Labgr Law M\.;\_ﬂi eu)ﬁii i il paall ’i 13
stakeholders/employer (W) Balall o gy i gai 5l Jlaci] ol 3lalSa ) 5 S 2 > i‘u ji
False or malicious complaint or Termination
incident report Three (3) days Five (5) days with Saudi ‘
14. Qeduction pleduction Service Award -- LAk (5 K3l ¢ 0 s 14
Pl 4530 (3) paen e O S e o
Failure to respond, attend, testify or Terminati
A . ermination
give statement as summoned by Two (2) days Three (3) days Five (5) days with Saudi
15. | Investigation/Committee. deduction deduction deduction Service Award Jsaally Gaiall Ll Callal JELY) axe .15
Sl (2) o AL (3) pn | A (B) e | PRl
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